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Background Information: 
 
The Curriculum Coordinating Committee is requesting your approval to offer 
Introduction to Business as a new Career and Technical Education class at 
Arlington High School. This course fulfills a CTE credit. 
 
The Curriculum Coordinating Committee (CCC) provides district oversight by 
reviewing potential new instructional programs and materials.  CCC was 
presented with this class proposal at their January 22, 2009 meeting and has 
recommended this class move forward for Board consideration. 
 
The Principal of Arlington High School and the CTE Director will be at the 
School Board meeting to answer any questions about this new class. 
 
Superintendent’s Recommendation: 
 
That the Board approve Introduction to Business as a new class at Arlington 
High School beginning Fall, 2009. 
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COURSE, CLASS OR SUPPLEMENTARY PROGRAM
ARLINGTON SCHOOL DISTRICT ADOPTION RECOMMENDATION FORM

Use this form to request approval of cOl.~~~es'SclasSeS,?r supplementary programs not previously adopted by the II
Ar Indon chool DIStrict Board of Directors.

Course Approval Needed:

wlthis is a new class or course 0 this will be a required class

o this is a new supplementary program ~this will be an elective class or program

Title of Course/Class/Program kr'/2o',/uc h..,,.u /:; /3u ;,/-<-'c'SS

Subject Area (e.g., Social Studies) C7"E - l]u-"/,uc'O>S Grade(s) 9-/.;L
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If this is for a sub-group or "targeted" group of ~ludents, describe this group of students. _
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Check pll"e of the following:ur specific parental permission not required
o parents must be informed and given an opportunity to "opt out" (attach copy of information sheet)
o informed, written parental consent required (attach a copy of parent permission form)
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Recommen&ing Educator Name (PRINTED)
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Date
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Attach COMPLETE written responses to the following. You may attach
photocopies from materials and/or program guides.

1 . A course/class syllabus, including the purpose and program goals and objectives

2. Relationship to currently approved courses/programs. What unmet needs will this fill?
Provide a clear statement of how this class, course, or program will improve student success.

3. Estimated start-up costs; annual costs; source of funds for start-up/annual costs.

4 . Potential controversy and plan to minimize controversy. Is there a reasonable expectation that
approval or implementation will be controversial? If yes, describe the likely controversy and the steps (or
precautions or modifications) that will be taken that make approvalJadoption appropriate.

S. Parent Notification. If parent notification or permission will be required, attach a copy of the
permission form and/or notification letter.
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New Course Offering - CTE/Business - Introduction to Business

New Course Relationship to Currently Approved Courses/Programs.

Introduction To Business is a comprehensive general business course that will take a
holistic view of business and the relationship of business to our society, government,
citizens, and other countries.

Currently at Arlington High School we offer a number ofbusiness courses, Accounting,
Personal Finance, Computer Applications, Introduction to Retailing, Entrepreneurship,
Sports Medicine, Culinary and Child Care, Plant Biology, plus a few more. Introduction
to Business will provide the student the opportunity to see how all of these classes are
related in a general business environment, with similar goals and objectives.

Students in Introduction to Business will learn how government affects business and how
government is affected by business. Students will explore their role as citizens,
consumers, employees and employers. Students will also learn how, in today's world, all
businesses, and citizens, must have an understanding of different cultures with different
beliefs, norms, ethics, and behavior, and how international markets are inter-related.

Students will study marketing, entrepreneurship, and the role of government in protecting
business. The relationship between business and financial institutions will be studied.
Students will develop an understanding of careers in the business world and the role of
management within the business. The students will analyze the U.S. economic system,
the law of supply and demand, and the various functions ofbusiness.

In this course students will develop strategies to make an effective transition from school
to work, and will be able to relate the importance oflifelong learning to career success.

In conclusion, Introduction to Business begins to give the student an over-all view of
business in society and the world, as well as opens the door to understanding our
economic system, economic systems ofthe world, and the role of the consumer and
worker in the international world ofbusiness.

This course will be reading and writing intensive.

Estimated Start Up Costs

Student Text Books - Class set of35 @ 63.00
Teacher Edition
Classroom Resources
Teacher Workbook-Answer Key

Total Start Up Costs

$2,205.00
95.49

189.00
73.50

$2,562.99



Annual Costs

Student Workbooks: Estimated 30 students @ 35.49 = $1,064.70

Source of Funds: To be paid by CTE budget.

Potential Controversy: None

Parent Notification: Not Required.



INTRODUCTION TO BUSINESS

TEXT AND MATERIALS
• Text book - TBD
• Various Internet websites used for research
• Student workbook - TDB

MAJOR UNITS
• Introduction to the Global Economy
• General Business Operations
• U.S. Economic System
• Employment in a Diverse World
• Entrepreneurship
• Government and Business
• Personal Finance and Financial Institutions
• Career Awareness

BUSINESS EDUCATION
Mr. Moore

COMPUTER AND INTERNET USE
Students may be using the AHS computer network in order to complete some assignments for this class. Each
student must have a computer account and use it appropriately. Any inappropriate use of the computer
network or Internet will result in disciplinary action including the possible removal from the class.

By using the district network, students:
• Agree to abide by the terms of the Arlington Public Schools Policies and Procedures
• Acknowledge that the district can edit and remove material from computers
• Waive any right to privacy on the materials stored on school district computers

The Internet will be used for this course for educational activities only. Students must adhere to the ASD Computer
Use Policy which is available online at http://www.asd.wednet.edu. If a parent has chosen the "opt out" policy, the
student must not use the Internet, and the instructor must be notified.

SAVING WORK IN ORDER TO GET CREDIT FOR ASSIGNMENTS
Work not saved properly in the student's folder, or on the school network, may not receive credit. Student folders
are checked periodically, and if the work is not saved, loss of credit may result.

CREDIT FULFILLMENT
This course fulfills an elective credit at Arlington High School-1/2 credit

STANDARDS
1. EALRs (Essential Academic Learning ReqUirements)
2. Vocational Technical Education Program Standards
3. SCANS National Reform (Secretary's Commission on Achieving Necessary Skills)

COGNITIVE OBJECTIVES
The students will be able to:

1. Demonstrate an understanding of basic business concepts pertaining to our world economy.
2. Recognize the customer-oriented nature of marketing, and analyze the impact of marketing activities on

the individual, business, and society.
3. Analyze the U.S. economic system, the law of supply and demand, and the various functions of business.
4. Demonstrate an understanding of careers in the business world and the role of management within a

business.
5. Develop an understanding of the qualities and habits of a successful entrepreneur.
6. Understand the role of government in regulating and protecting business enterprises.
7. Determine the relationship of money, and financial institutions, in the operations of a business.
8. Develop strategies to make an effective transition from school to work, and relate the importance of

lifelong learning to career success.



AFFECTIVE OBJECTIVES
The student will:

1. Develop business-like attitudes and work habits.
2. Demonstrate the ability to follow oral and written directions.
3. Demonstrate dependability through regular attendance and punctuality.
4. Demonstrate responsibility by bringing needed supplies to class and demonstrate careful use of school

materials.
5. Be responsible for making up missing assignments within one week of returning to class.

CLASSROOM MANAGEMENT
1. Be on time to class.
2. Be respectful to people, property and equipment.
3. Clean up your work area.
4. No eating or drinking.
5. Late assignments will not be accepted without making prior arrangements with the teacher.

ATTENDANCE (attendance may affect the participation grade)
Students will be allowed 12 absences for this semester class. The student will lose credit for more than
12 absences. Please see Arlington High School's Attendance Policy for complete information.

TARDY POLICY (Tardies may affect the participation grade)
1st Tardy - Warning
2nd Tardy - Detention
3rd and subsequent tardies - Office referral

EXAMINATIONS
1. Complete the unit test for each unit as scheduled.
2. Tests not taken at the scheduled time due to an excused absence must be made up before or after

school within one week of returning to school to receive credit.

10%200/. Pareer esearc o 0, omputer ~PPltca Ion ms 0, Icrotvpe 0, artlclPatlon
A 92-100 B 82-87 C 72-77 D 60-67
A- 90-91 B- 80-81 C- 70-71 F 59-below
B+ 88-89 C+ 78-79 D+ 68-69

GRADES
Grades are based on the standard grading scale below

C R h 4 0;' CAr r U't 300/. M'

INSTRUCTOR AVAILABILITY
Instructor will be available 30 minutes before and after school. Please make arrangements with the
instructor for additional time or extra help.

CHEATING
AHS wishes to promote honesty and ethical behavior among its students, and cheating is therefore
unacceptable. Cheating is defined as any attempt by a student to present the work of others as
his/hers. There is no defense for cheating and there will thus be no initial leniency for cheating, nor will
there be "degrees" of cheating; cheating is cheating regardless of the importance or weight of the
assignment. The consequences for cheating range from a failing grade on the individual test or
assignment to long-term suspension for chronic repeat offenders.

PARENTS AND STUDENTS
Please sign the following page acknowledging the fact you read and understand the information
contained in the Freshman Foundations syllabus. Then, place the syllabus somewhere safe so you
can reference it often to help your student with their assignments.

To check on grades or daily assignments please reference basmati on-line, or our website, which will
show a daily calendar and give access to copies of the daily/ongoing projects. For questions, please
email me at larry moore@asd.wednet.edu.



INTRODUCTION TO BUSINESS
Syllabus Acknowledgement

Please sign below acknowledging the fact you read and understand the infonnation contained in the
Freshman Foundation syllabus and Career Search overview. Then, tum in this signed paper to your
instructor for the first classroom grade!

Student Signature

Student's Printed Name

Student Number

Date Parent Signature

Parent's Printed Name

Parent e-mail address

Date

Phone Work/CelllHome (please circle)



o Sequence o Main Idea o Detect Bias o Goal Setting o Inquisitiveness
o Classify o Summary o Inference o Fluency o Attending
o Compare/Contrast o Point of View o Conclusion o Elaboration o Persistence
o Predict o Analvsis o MetacoQnition o Flexibilitv o Precision
Relevance to Work: Students will evaluate career information.

STANDARDS AND COMPETENCIES
Standard III: Workplace Expectations I

Performance Expectations

• Demonstrate personal qualities related to employability.

• Describe how honesty and integrity affect relationships with others.

• Describe appropriate time management techniques and their application in the workplace.

• Discuss and illustrate the positive and negative effects of a well-developed work ethic on worker and workplace productivity.

• Explain the importance of respect for the feelings and beliefs of others.

• Demonstrate appropriate employer and employee interactions in workplace situations.

• Demonstrate the ability to function as a proactive, productive team member in the workplace.

• Discuss advantages and disadvantages of entering nontraditional occupations.

• Identify stereotypes, biases, and discriminatory behaviors that may impact opportunities for women and min in certain occupations.

• Illustrate techniques for eliminating gender bias and stereotyping.

• Discuss equity issues and their impact on the workplace.

• Discuss and demonstrate the skills necessary to function as a member of a diverse workforce.

• Demonstrate appropriate telephone and e-mail etiquette.

• Describe methods of providing good customer service in the workplace.

• Explain the need for continual skills improvement to ensure lifelong career success.

• Compare how performing a job in a virtual work environment differs from performing the same job in a traditional work setting.

EALRs or GLEs (Taught & Assessed in Standards)
Reading

1.2.2 Apply strategies to comprehend words and ideas.

1.3.2 Understand and apply contenUacademic vocabulary critical to the meaning of the text, including vocabularies relevant to different contexts, cultures, and
communities. W

2.2.2 Apply understanding of complex organizational features of printed text and electronic sources. W
2.3.2 Evaluate informational materials, including electronic sources, for effectiveness.

2.3.4 Synthesize information from a variety of sources.

3.1.1 Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions.

3.2.2 Apply understanding of complex information, including functional documents, to perform a task.
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3.3.1 Apply appropriate reading strategies for interpreting technical and non-technical documents used in job-related settings. -
Communications

1.1.2 Applies a variety of listening and observation skills/strategies to interpret information.

2.1.1 Analyzes the needs of the audience, situation, and setting to adjust ianguage and other communication strategies.

2.2.1 Uses communication skills that demonstrate respect.

2.2.2 Applies skills and strategies to contribute responsibly in a group setting.

Social Studies - Civics

Writing

Art

Health and Fitness

Mathematics

OTHER SKILLS
Leadership:
Employability:
Interpersonal-

• Participates as a member of a team and contributes to group effort

• Teaches others new skills
• Works with cultural diversity and works well with men and women from diverse backgrounds

Information -

• Acquires and evaluates information
• Interorets and communicates information

Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):
l:! Observe D Cause/Effect D Finding Evidence l:! Reasoning D Originality
D Patterns D FacUOpinion DEvaluation D Probiem Solving D Risking
D Sequence D Main Idea D Detect Bias D Goal Setting D Inquisitiveness
D Classify D Summary D Inference D Fluency D Attending
D Compare/Contrast D Point of View D Conclusion D Elaboration D Persistence
D Predict D Analvsis D Metacoonition D Flexibilitv D Precision
Relevance to Work:

STANDARDS AND COMPETENCIES
Standard V: School to Career Transition (also see Washington State graduation requirements:
htto:/Iwww.k12.wa.us/GraduationReauirements/default.aspx and naviQation 101: htto:/Iwww.k12.wa.us/naviaation1 01 \

Performance Expectations

• Identify high school programs that articulate with postsecondary educational programs, industry-based training, and technical education programs in a
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chosen career field. ;

• Explain how the needs and functions of society influence the nature and structure of work. .
EALRs or GLEs (Taught & Assessed in Standards)

Reading

1.2.2 Apply strategies to comprehend words and ideas..

1.3.2
Understand and apply content/academic vocabulary critical to the meaning of the text, including vocabularies relevant to different contexts, cultures, and
communities. W

2.3.2 Evaluate informational materials, including eiectronic sources, for effectiveness.

2.3.4 Synthesize information from a variety of sources..

3.1.1 Analyze web-based and other resource materials (including primary sources and secondary sources) for relevance in answering research questions.

Communications

1.1.2 Applies a variety of listening and observation skillslstrategies to interpret information.

Social Studies - Civics

1.2 Understands the purposes, organization, and function of governments, laws, and political systems.

2.2 Understands how economic systems function.

4.1 Understands historical chronology.

Writing

3.2.2 Analyzes and selects language appropriate for specific audiences and purposes.

3.3.7 Applies paragraph conventions.

Art

Health and Fitness

Mathematics

OTHER SKILLS
Leadership:
Employability:
Interpersonal-

• Participates as a member of a team and contributes to group effort

• Teaches others new skills

• Works with cultural diversity and works well with men and women from diverse backgrounds
Information -

• Acquires and evaluates information

• Interprets and communicates information
Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):

o Observe I 0 CauselEffect I 0 Finding Evidence I 0 Reasoning I 0 Originality
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D Patterns D Fact/Opinion DEvaluation D Problem Solving D Risking .
D Sequence D Main Idea D Detect Bias D Goal Selling D Inquisitiveness .
D Classify D Summary D Inference D Fluency D Attending
D Compare/Contrast D Point of View D Conclusion D Elaboration D Persistence
D Predict D Analvsis D MetacoQnition D Flexibilitv D Precision
Relevance to Work:

STANDARDS AND COMPETENCIES
Standard VI: Lifelong Learning

Performance Expectations

• Identify the knowledge, skills and attitudes required to succeed in the ideal job/career.

• Discuss the im portance of flexible career planning and career self-management.

EALRs or GLEs (Taught &Assessed in Standards)
Reading

1.2.2 Apply strategies to comprehend words and ideas..

1.3.2 Understand and apply content/academic vocabulary critical to the meaning of the text, including vocabularies relevant to different contexts, cultures, and
communities. W

2.3.2 Evaluate informational materials, including electronic sources, for effectiveness.

2.3.4 Synthesize information from a variety of sources..

3.1.1 Analyze web-based and other resource materials (inclUding primary sources and secondary sources) for relevance in answering research questions.

3.2.2 Apply understanding of complex information, including functional documents, to perform a task.

Communications

1.1.2 Applies a variety of listening and observation skills/strategies to interpret information.

Social Studies· Civics

Writing

Art

Health and Fitness

Mathematics

OTHER SKILLS
Leadership:
Employability:
/nterpersona/-

• Participates as a member of a team and contributes to arouD effort
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•
• Teaches others new skills -.
• Works with cultural diversity and works well with men and women from diverse backgrounds

Information - •

• Acquires and evaluates information

• Interprets and communicates information
Analytical, Logical & Creative Thinking (check those that students will demonstrate in this lesson):
o Observe o Cause/Effect ~ Finding Evidence o Reasoning o Originalityo Patterns o FacUOpinion DEvaluation o Problem Solving o Riskingo Sequence o Main Idea o Detect Bias o Goal Setting o Inquisitivenesso Classify o Summary o Inference o Fluency o Attendingo Compare/Contrast o Point of View o Conclusion o Elaboration o Persistenceo Predict o Analvsis o Metacoanition o Flexibilitv o Precision
Relevance to Work:
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